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This tutorial will help you set up the Mozilla Thunderbird e-mail client to work with

your e-mail account.

1. In Mozilla Thunderbird, select Tools > Account Settings.
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2. Select "Email account " and click Next.
rAccount Wizard W

New Account Setup

In order ko receive messages, you first need to set up a Mail or
Mewsgroup account,

This Wizard will collect the information necessary to set up a Mail or
Mewsgroup account, IF you do not know the information requested,
please contact your System Administrator or Internet Service
Provider,

Select the bype of account you would like to set up:

® :
() RSS Mews & Blogs

O Mewsgroup account
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3. Enter your name and e-mail address.
rAccount Wizard W

Identity

Each account has an identity, which is the information that identifies
wou to others when they receive your messages,

Enter the name you would like to appear in the "From” field of your
oukgoing messages (for example, "John Smith™),

‘our Mame: Jane Smith

Enter vour email address. This is the address others will use to send
email ko you (For example, "user@example.net™),

Email Address: Jsmith@ rmydormain.corm
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4. Select "POP" as the type of incoming server you are using. Your incoming

server is located at "Welcome Kit”. Click Next.

Account Wizard

Seryer Information

Select the bype of incoming server you are using,

® FoF O MaP

Enter the name of vour incoming server {for example,
"mail. example. net"),

Incoming Server:  |mail.rmydomain.com
Uncheck this checkbox to store mail for this account in its own

directory, That will make this account appear as a top-level account,
Otherwise, it will be part of the Local Folders Global Inbox account,

Use Global Inbox {store mail in Local Folders)

‘four existing outgoing server (SMTPY, "smbp”, will be used. You can
modify outgoing server settings by choosing Mail & Newsgroups
Account Settings from the Edit menu,
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5. Enter your e-mail address for the "Incoming User Name," and "Outgoing User
Name." Click Next.
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Account Wizard

User Names

Enter the incoming user name given to you by wour email provider
(For example, “jsmith"}.

Incoming User Mame: | jsmith@ mydomain.com

Enter the outgoing user name given ko you by your email provider
(this is typically the same as your incoming user name).

Qutgoing User Mame: | jsmith@ rydomain.com
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6. Enter a name for your e-mail account and click Next.

-

o
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Account Wizard
Account Name

Enter the name by which you would like to refer to this account {for

example, "Work Account”, "Home Account” or "Mews Account"),

Account Marme: My E-mail
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7. Verify your account information and click Finish.
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8. In the Account Settings window, select "Outgoing Server" listed below your

new account.

Account Settings

Locel Falders | Server Settings |
[= jsmitt yd com
Server Settings Server Type:  POP Mail Server
Copies & Folders Server Mame:

rnail . mydomain.com | Part: (110 Default: 110

Campasition & Addressing User Name: jsmith@ mydomnain.c
Disk Space

Return Receipts EIR IR

Security

[]: Usa secure connection (S5L)

Qutgoing Server (SMTP) [] Use secure authentication

Check for new messages at startup
Check for new messages every |10 minukes
Automatically download new messages

[ Fetch headers only

[ Leave messages on server

[] Empty Trash on Exit

Local directory:

Add Account. ..

Remove dccount

[o]:4 I [ Cancel ] [ Help ]

9. Enter outgoing server - located at "“Welcome Kit".

10. Select "Use name and password" and enter your e-mail address. Thunderbird

Account Settings

will ask you for your password the first time you t%/ to send mail. Click OK.

Local Folders

= jsmith@my in.com

| Outgoing Server (SMTP) Settings |

Setver Setbings

Only one outgoing server (SMTR) needs to be specified, even if vou have
Copies & Folders several mall accounts. Enter the name of the server for oukgoing
Composition & Addressing messages.
Disk Space
Return Receipts Server Mame: | mail.mydomain.com | Pork: |25 Defadlk: 25
Security

Use name and password
COutgaing Server (SMTP) User Name: | jsmith@ rydornain, com
Use secure connection:

&) Mo () TLS, Favailable () TLS () S5L

Add Account, ..
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